Colon and Semicolon Rules 
Periods and commas are the most commonly used punctuation marks in the English language, but they are often overused.  The semicolon (;) and colon (:) are very valuable pieces of punctuation and should be used more often in everyday writing.

The colon follows an independent clause (a complete statement that can stand alone as a sentence) and introduces one of the following three things: a defining example, a list, or a quotation. 
· She had only one person to blame: herself. 
· A new menace threatens eastern Canada: pollution. 
· To be physically healthy we need three things: ample rest, a good diet, and plenty of exercise. 
· The title of one of his poems signifies Dylan Thomas's feelings about his father's death: “Do Not Go Gentle into That Good Night.” 
Semicolons can be used to join two independent clauses that are related.  They can replace connecting words such as and, or, for, but, so, and yet.  For example: 

· I am hoping to see The Titanic before it leaves town; I am told that the three hours it takes to watch this movie pass very quickly. 
Semicolons are also used, instead of commas, to separate items in lengthy, complex lists.  For example:

· Writing Centre tutors assist students in getting their ideas on paper and in creating outlines, which are prewriting activities; they help students to determine whether their drafts are logically-organized, which is a revision activity; and they encourage students to identify grammatical and spelling errors in their writing, which is an editing activity. 
Semicolons are also used to join two independent clauses connected by a conjunctive adverb (conjunctive adverbs are words that connect sentences like consequently, besides, however, for example, in fact, therefore, nevertheless, thus, moreover, indeed, otherwise, furthermore, then, nonetheless and instead).  Sometimes transition words are used between independent clauses to show cause and effect or the continuation of ideas. Words and phrases used this way are preceded by semicolons and followed by commas.  For example: 
· We greatly appreciate your excellent on-the-job performance; therefore, we are giving you a raise. 
· Computers have replaced the postal system as the “medium of choice” for correspondence; for example, e-mail is far more frequently used than letters of request for obtaining information. 

